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Dear Lower School Families, 

Columbia Independent School 
A Coll ege Pr epar ator y S c hool 

	  
  Welcome to CIS and the start of an exciting new school year! We have the opportunity to build on 
many successes and appreciate your partnership in doing so. One of my priorities is to continue to 
work diligently to create a warm and welcoming learning community for all students. Our faculty and 
staff remain committed to promoting a nurturing and academically challenging environment. We are 
proud of our commitment to engage our students as thoughtful members of their classrooms, our 
school, and the larger global society. With your partnership, we are confident we can continue to 
accomplish great things at CIS. Thank you for your support and happy 2019-2020! 
 
	  
Respectfully yours, 

	  
	  
	  
	  
Christine Sayers 
Lower School Director 
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 PHILOSOPHY AND CONTACTS 
	  
CIS Mission 
To guide students in the pursuit of excellence through academic, physical, and creative 
achievement while exemplifying a commitment to integrity, trust, and responsibility; and to 
encourage students to realize the joy of living through personal achievement and service to 
others, in preparation for higher learning and community life. 
	  
Motto 
Per Educationem – Sapientia, Humanitas, Civitas 
“Through Education – Wisdom, Humanity, Citizenship” 
	  
School Anthem “CIS Forever Shining” 
CIS forever shining, 
Strong in mission through the years. 
With its vision still abiding, 
In our hearts always held dear. 
	  
CIS we’ll always honor, 
And proclaim its fame with pride. 
Blue and Gold our own true colors, 
Lions we’ll be throughout all time. 
	  
Philosophical Principles 
CIS is one school, JK-12, sharing a common mission that is implemented in an age-appropriate 
manner.  While identifying with a grade level, division, or discipline, the faculty shares a 
commitment to the entire school. 
	  
CIS believes that learning is a lifelong process.  We feel that the best way to help students 
realize a passion for learning is for teaching and learning to be personalized.  Our faculty is 
supported in this by a student load and teaching schedule that allows for a high level of 
individual attention. 
	  
CIS curriculum is designed by the faculty and based on the skills and content that a graduate is 
expected to possess.  It is integrated within departments and across divisions.  It is designed to 
promote depth of understanding rather than a superficial acquaintance.  Students demonstrate 
mastery in a variety of ways. 
	  
CIS values its students as individuals.  CIS faculty engages students in multiple contexts (e.g., 
as teachers, advisors, coaches, etc.).  Each student is known and appreciated for who they are 
and what they bring to our community. 
	  
CIS is attentive to the emotional and physical health of our students.  This includes creating an 
environment that is physically, intellectually, and morally safe. 
	  
CIS constantly and consciously works to create a culture of integrity, trust, and responsibility. 
Specifically this culture includes: 

�  High expectations – “I expect much of you, and I will do everything I can to support you.” 
�  Trust – “I will trust you until you give me a reason not to.” 

1



CIS Lower School Parent  
	  

�  Decency – “All members of the community must be treated with fairness and generosity 
of spirit.” 

	  
CIS and its families are engaged in a partnership to support the education of their 
students/children.  Families actively support the school not only through volunteer activities, but 
also by creating a climate at home that values education and supports the mission of the school. 
	  
CIS appreciates the benefits of being an inclusive community and enables all members of the 
community to use their unique talents in support of our educational endeavor. 
	  
CIS faculty models the lifelong learning that it aspires to for our graduates.  As an institution, 
CIS supports the faculty’s professional development both through fiscal resources and through 
time for collective planning and reflection. 
	  
Goals for Graduates 
CIS graduates can . . . ! 

�  Learn.  Educated in the classical liberal arts tradition, inspired by being part of a 
community of lifelong learners, they have a passion for learning and the skills to 
accomplish it. 

�  Appreciate the possibilities open to them.  While confident that their education has 
given them the foundation to succeed, they understand that there are valuable lessons 
to be learned from perseverance in the face of adversity. 

�  Research and analyze information from a variety of sources, recognize what is 
important and relevant, and synthesize it in ways that can be used to make decisions. 

�  Think well, and communicate clearly, in the major disciplines of English, mathematics, 
science and history.  They are literate in technology, as well as the written and spoken 
word.  They are able to raise new questions and problem-solve to devise novel 
solutions. 

�  Live in a global society. Having studied world cultures and languages from the 
Classical Age, including study of Latin, to the most current geopolitical configurations, 
they are prepared to be members of an international community. 

�  Understand differences among individuals and groups.  They can work cooperatively 
with others in academics, sports and extracurricular activities as leaders and group 
members. 

�  Think beyond their own interests and reflect on the ways in which they can serve the 
broader community.  This reflection is informed by knowledge of moral principles 
common to the great philosophical traditions. 

�  Independently navigate the complexities of everyday life in society.  Chief among 
these, they possess the understanding to responsibly discharge their civic duties in a 
democratic society. 

�  Balance the interests of external achievement and internal equilibrium.  They appreciate 
those aspects of life that bring joy to living, e.g., the fine and performing arts and 
physical wellness. 
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Contacts – Main telephone number - 573-777-9250 
 

Front desk CIS Receptionist 
Administrative Assistant 

Trina Ferling 
Hannah Gregory 

Routine Absences CIS Receptionist Trina Ferling 
Extended Absences LS Director Christine Sayers 
	  
Academics 

 
MS/US Director 

 
Jason Bricker 

	   Head School Adam Dubé 
	  	  

Admissions 
 
Director 

 
Kari Dowell 

College Counseling Director Elizabeth Buko 
Athletics 
Discipline 

Director 
Division Director 

Wade Curtis 
Christine Sayers or 
Jason 	   	   Jason Bricker 

	   Head of School Adam Dubé 
Financial Aid 
Library/Media Center 

Business Manager 
Media Specialist 

Beth Edwards 
Elizabeth Mudrick 

Parent Association President Kelly DellaRocca 
	  

Administration 
Head of School  Adam Dubé 
Director of Advancement  Bridgid Kinney 
Director of Lower School  Christine Sayers 
Director of Middle & Upper School  Jason Bricker 
Director of College Counseling  Elizabeth Buko 
Director of Admissions & Marketing  Kari Dowell 
Athletic Director  Wade Curtis 
Administrative Assistant  Hannah Gregory 
Executive Assistant  Jodee Ewalt 
Business Manager  Beth Edwards    
School Nurse  Lindsey Schlotzhauer 
School Receptionist  Trina Ferling 
Custodian  Julie Proctor 
School Security & Facility Coordinator  Trevor Fowler 
Center for Inspiration, Innovation, & Investigation  Wally Luther 
Communications & Advancement Assistant  Emma Steele 
Facilities  Mick Corcoran 

	  
Department Chairs 

Classics  Maegan Cooper 
English/Language Arts  Dawn Brown and 

Lisa Montgomery 
Mathematics  Cindy Bullard 
Modern Languages  Karen Davis 
Music, Visual & Performing Arts  Jeanne Tassi  
Science  Stefanie Golda 
Social Studies   
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Lower School Faculty and Staff 
Junior Kindergarten  Jill Hancock, Kara Rohr 
Kindergarten  Amy Buckley, Cindy Hemme 
1st Grade  Jessica Montgomery Jordan Pruis 
2nd Grade  Alexandra Moulton, Nicole Pearson 
3rd Grade  Karri Mallette, Michelle Medenis 
4th Grade  Katie Gaebler, Megan Pursifull 
5th Grade  Dawn Brown, Aisha Qureshi 
Art  Jeanne Tassi 
Music/Drama  Grace LaRose (JK-5), Chris Vasquez (4-5) 
Science  Jessica Lewis (JK-3), John Hager (4-5) 
PE  Carla Robinson 
Media Specialist  Elizabeth Mudrick 
Modern Languages  Daisy Douce (Spanish JK-5), Jess ica  Lew is  &  

Wei Xu (JK—2 & 3-5 Mandarin), Kemi Omotayo & 
Paula Zeitz (JK-1 & 2-5 French) 

Center for Inspiration, Innovation &  Wally Luther 
Investigation 
Learning Coach  Sarah Primmer 
School Nurse  Lindsey Schlotzhauer 
Administrative Assistant  Hannah Gregory 
Director  Christine Sayers 
School Counselors  Katy Faber, Courtney Perry 

	  
Officers of the Board of Trustees 

Chair  Kate Cleavinger 
Vice Chair  Jack Miller 
Treasurer  Lisa Husa-Morrissey 
Secretary  Bridget Kevin-Myers 
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Family Tips 
Arrive by 8:20 a.m. every day to check in, put personal belongings away and be prepared for the 8:30 
a.m. morning meeting.  This will help your child feel confident and ready for the day, and benefit from 
character lessons in morning meeting. 
	  
Family Vacations:  There is no substitute for being present in the classroom environment for true 
learning.  Please plan vacations on school breaks.  Keep in mind that teachers cannot provide 
materials in advance as planning for one child’s absence takes time away from preparing for class 
instruction. Work will need to be made up upon your return. 
	  
Illness: Honor the sick policy, outlined in this handbook. Sending children to school before they are 
well makes learning difficult for them and may expose others to illnesses. Please email or call the school 
if your child is absent. 
	  
News Letters: Read ALL newsletters.  Many questions a parent might have are often answered in the 
weekly classroom, division, and all school newsletters. 
	  
Get involved: Parents are an essential piece of our school family.  Attend Parent Association 
meetings, help with classroom parties, participate in field trips, and join us for special events. Invite a 
new parent to partner with you when you volunteer. 
	  
Trust:  Our teachers and administrators care about the academic and social growth of every 
child. If your child’s teacher or director contacts you regarding social or academic concerns, know that 
it is as a caring and knowledgeable partner in your child’s growth and education. 
	  
Communicate Concerns: Teachers have before, during, and after school supervision 
responsibilities and commitments.  Please schedule a meeting with the teacher by emailing or calling 
the school in advance rather than drop in to discuss something of important. 
	  
Attend Parent-Teacher Conferences:  All parents are expected to attend parent-teacher 
conferences.  This is an ideal time to celebrate growth, ask questions, understand age- 
appropriate progress, collaborate, and share goals. 
	  
Dress Code: Help your child follow the CIS dress code especially with regard to wearing a light sweater 
or jacket in the classroom. Please see the full dress code description in this handbook. 

	  
Regarding Siblings and Special Events/Field Trips:  CIS makes every effort for classes to view other 
class performances. Therefore, siblings do not leave class to attend special events or performances in other 
classes during the school day. Information regarding outside guest invitations will be provided by the 
classroom teacher and may vary based on the event.  We kindly ask that younger siblings not attend parties, 
field trips, or Grandparents Day 

Inclusion: While we recognize that it may not be feasible to invite all classmates to play dates, 
sleepovers, and birthday parties, we ask families to use discretion when discussing these events at 
school. Events in which select classmates are excluded can create hurt feelings for the individual student 
and the classroom environment. Please do not send invitations to school unless all members of the class 
are invited. 
	  
You Know Your Child Best : We know and respect you as your child’s most important teacher. CIS 
teachers seek to understand all we can about your child.  We appreciate having this educational 
partnership with you. 
SCHEDULES 
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Typical Daily Schedule 
7:40 a.m.  Doors open.  Before School Program begins. 
8:30 a.m.                          School begins (A time for character development and community 

building.) All School Assemblies are held on the last Friday of the month at 
10:10 a.m. (A time for community building) 

8:45 a.m.  Classes begin (Language Arts, Math, Social 
Studies, Science, Modern Languages, PE, Library, Music, Drama, and 
Art) 

11:00 a.m. - 12:35 p.m.  Lunch and Recess 
11:45 a.m. - 12:15  Classes resume (Language Arts, Math, Social Studies, Science, Modern 

Languages, PE, Library, Music, Drama, and Art) 
3:30 p.m.  Dismissal 
3:40 p.m. - 5:30 p.m.  Cubs Quest 
	  
Arrival and Departure (Drop Off and Pick Up) 
Arriving to and departing from school on time is extremely important for maintaining smooth and efficient 
school operations.  Doors open for students at 7:40 a.m. 
	  
Drive Through or Walk In Drop off (7:40 a.m. to 8:30 a.m.): 
�  7:40-8:00 only North Lot Entrance is open - Parents walking students into the building are asked to 

park in designated spaces and walk in crosswalks up to the north door. To drop off students, follow 
one of the two arrowed paths and stop in the designated drop off areas. All students are asked to 
exit cars on the right and enter the building. Administrators will be outside to assist students exiting 
cars between 7:40-8:30 a.m.  Parents may not park in the circular drop off areas at any time during 
the school day. 

�  8:00-8:30 South Lot Entrance is open- Families with JK and K students, plus older siblings, may opt 
to park in the South Lot. JK and K students must have an adult walk them into the building, help them 
sign in, and put away their things. All student drivers should park in the designated spaces in the 
North lot. CIS staff members will be at the door during this time to welcome families and help ensure 
the safety of our school. 

	  
Before School Program (7:40 a.m. to 8:30 a.m.):  Upon arrival, students should put personal belongings 
away in cubbies, sign up for lunch, and stay in their assigned before school room until school begins.  
Please arrive to school by 8:20 a.m.  Two rooms will be available and supervised daily to accommodate 
students.  Students will be assigned to either the Play Room or the Science Room according to their grade 
level.  These rooms will offer similar activities. At 8:15 a.m., classroom teachers will pick up their students 
from the before school program rooms unless they have morning meeting with the lower school director on 
that day. Morning meeting days with the lower school director are as follows: Monday with Kindergarten, 
Wednesday with first and second grades, Thursday with third and fourth grades, and Friday, with fifth grade. 
The school day official begins at 8:30 a.m.	  

  Dismissal (3:30-3:40 p.m.):  Kindergarten through fifth grade students will be dismissed from one of two 
locations. Adults or M/US siblings can pick up from the classroom (if there is only one child) in lower school, 
or from the Play Room (if there is more than one child in the lower school). All JK students, regardless of 
siblings, dismissed from their classroom. 
 
�  Families with JK -K students are asked to park in the South Lot for pick up and enter/exit 

through the SE doors. 
�  Families with 1st -5th grade students are asked to park in the North Lot and enter/exit through the 

NE doors. 
 �  Students not picked up by 3:40 p.m. will be sent to Cubs Quest and charged a late fee. 

Adults will be asked to sign out their children and will be charged $2.50/child for each 15-
minute increment that they are late. 
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Cubs Quest (3:40-5:30 p.m.):  Cubs Quest is an after-school program, led by CIS teachers.  The 
cost is $10 an hour prorated.  Students may attend 1-5 days per week.  Visit the downloads 
section of our website if you are interested.  A typical Cubs Quest schedule will include a snack 
sent from home, homework help, quiet activities, and indoor/outdoor playtime. 
	  
Lunch 
Lunch is a time for community and conversation.  A well- 
balanced lunch is catered daily by Fresh Ideas. Teachers eat 
with students. Family members are invited to join students for 
lunch on occasion; please add your name and lunch choice 
on your child’s class lunch count form.  Students are 
encouraged to take their time and relax during lunch, and are 
asked to show good manners while eating together. 
	  
When students are finished eating lunch, they are asked to 
clean their table spot and chairs with a spray bottle and a 
cloth.  Students gain practical life skills and a sense of 
responsibility through this routine. 
	  
After 20 minutes, students are dismissed for recess. 
Students may spend more time eating lunch, if they 
choose. 
Recess is supervised by faculty.  Students enjoy up to 25 minutes of recess after lunch. 
	  
Social Events 
 

  Classroom Parties – Parents volunteer to organize and lead our parties through the PA. Party 
days and times can be found on the Activities Calendar on our school website.  Please do not 
bring younger siblings to class parties so the focus remains on the students in that class. 
 
	  
Kids’ Market – The fall semester student council members and their parents help run our 
market. All students in the lower school are invited to make and donate items to be sold at the 
market and are encouraged to shop at the market. The student council discusses and selects 
where the profits will be donated. 
	  
Lower School Social – The spring semester student council members and their parents run our lower 
school social. This takes place in the evening and is open to all lower school families. Student Council 
members select a theme and the games for the social. There is an entrance fee to cover costs and the 
proceeds are donated to an organization of choice by the student council members. 

	  
  Student Birthdays - CIS students share their birthdays at Morning Meeting with a song or rap 
and are given a birthday ribbon.  Classroom teachers will schedule a simple snack and 
celebration with you if your child chooses to celebrate. Summer birthdays are celebrated during 
the first or last month of school. 
 
	  
Special Dress Days 
There are many special days when students are allowed to dress outside their uniform.  The 
chart below describes our traditional special event days and what students may wear. Other 
occasions for celebration and special dress emerge throughout the year and will be 
communicated through newsletters. CIS uniforms are always an option on special event days. 
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Date Special Event Dress 
Every Friday Spirit Day Students are welcome to wear jeans and a CIS spirit 

shirt (from the Spirit Store). Stuffed lions are welcome 
as well. 

October 3 Fall Party Students are welcome to wear a top with fall colors or 
fall themed clothing and jeans. 

                                                                   
November 18-22 

Spirit Week Daily Themes for the week will be announced in 
advance. 

December 13 Winter Party Students are welcome to wear clothing with a winter 
theme and jeans. 

January 31 Penguin Day In honor of penguins all around the world, students 
are welcome to wear black and white colors today. 
Stuffed penguins are welcome as well. 

March 12 Spring Party Students are welcome to wear spring colors or spring 
themed clothing with jeans. 

May 22 House Day House shirt colors will be announced in advance. 
	  

House Day and House System                                                                                                     
All CIS students and faculty participate in the CIS House System. They are placed into one of 
15 Houses composed of a mix of JK-12 students. Throughout the year Houses meet and compete 
together in challenges during All School Assemblies. The House system helps create stronger bonds 
among its members and increases school spirit. Our culminating event is House Day, held on the last 
day of school. All students and faculty are expected to attend. It is a day of fun, competition, and 
camaraderie. Additionally, everyone wears t-shirts in their own House color.  

 
 

ACADEMICS 
	  
Curriculum 
The Lower School curr iculum provides opportunities for children to grow academically, emotionally, 
socially, and physically. High and consistent standards, along with a safe learning   environment, promote 
student development of a positive self-image. We are committed to each  student reaching his or her 
intellectual, physical, social, emotional, and creative potential.  Through open communication, we seek 
partners with each parent in this process.	  

    Academically, Students are actively engaged in the learning process through experiences that promote 
analytical and critical thinking, risk taking, investigation, individual creativity, cooperation, and 
collaboration.  The inculcation of a strong work ethic and the ability to work both independently and 
successfully with others are priorities.  Teachers use a variety of instructional strategies to support all 
students. Our curriculum reviewed and updated annually in order to offer best instructional practices 
supported by research.  Books and materials required for the Lower School are provided within the 
classroom setting. 

 
    The Lower School curriculum includes daily experiences in language arts, mathematics, and   social 

studies. Specialist teachers have expertise in additional classes and support all classroom teachers’ 
curriculum. Lower School students take part in science, modern languages, art, physical education, and 
music classes 2-3 times a week. They learn from our Media Specialist and Innovation teacher in the cube 
once a week. 
 

 
 We also use a Character Curriculum developed to teach children compassion for others, appreciation 

of differences, unity, integrity and other virtues selected to bring us together in respectful, responsible 
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ways.  Daily, we discuss such character traits: as respect, self-discipline, responsibility, acceptance, 
cooperation, generosity, caring, perseverance, courage, compassion, empathy, honesty, forgiveness, 
integrity, gratitude, and joy.  Lower School teachers have been trained in Responsive Classroom. 
“Responsive Classroom is an evidence-based approach to teaching that focuses on engaging 
academics, positive community, effective management, and developmental awareness.” Through 
careful attention to the whole child, the faculty and staff strive to produce academically well-prepared 
graduates who are thoughtful, motivated, productive, and self- confident young people. 

 
 

 Curriculum Night 
 Parents meet with their child’s teacher to get an overview of the program and their child’s daily 
routine.  Specialist teachers are also present to meet with parents and answer questions about their classes.  
Discussions about individual student progress should occur outside of Curriculum Night.  

 
Homework Policy 
On a regular basis, CIS teachers at all grade levels assign age-appropriate work to be completed 
outside of class.  Each teacher determines assignments based on the nature of the class and the 
material being covered.  If parents have questions about an individual teacher’s policy, they should 
contact the teacher for specific information. 
	  
A) Purpose of Homework 

Homework is an integral part of the learning process 
       Homework provides additional practice and should always be clear, purposeful and meaningful.    

 Examples of assignments include: 
 

�  Additional practice to reinforce and/or strengthen skills introduced in the classroom. 
�  Daily reading ei ther a lone or with an adult  and/or partner reading with an adult as assigned 

and/or for pleasure. 
�  Research fo r  repor ts  
�  Spreading long term projects out; setting manageable goals. 
�  Review material in order to prepare for quizzes and tests. 
�  Any creative extension or application of daily work. 

	  
	  

Students may expect that all homework assignments will be reviewed by their teacher and returned in 
a timely manner. Students will receive individualized feedback on all assignments. When assigning and 
reviewing homework, quality, not quantity, is the primary consideration. 

 B)  Assistance with Homework  
 

 Homework is one method of evaluating student understanding and progress. Therefore, students 
should attempt every assignment independently prior to asking for assistance. Parents who assist 
their child should indicate this to the teacher. All projects completed at home should be done 
independent of parental assistance. We value the process of learning over the aesthetics of the end 
result.  

 
Homework is a student-centered activity.  We want  s tudents  to  fee l  comfor tab le  ask ing 
quest ions and mak ing mis takes.  Th is  is  the  t ime in  the i r  educat iona l  journey to  
learn  the essent ia l  sk i l ls  o f  o rgan iza t ion  and pr io r i t iza t ion  o f  tasks  as  we l l  as  
tak ing respons ib i l i ty  fo r  the i r  own learn ing.  Parents  can suppor t  the i r  ch i ld ren 
w i thout  shar ing the respons ib i l i ty  o f  comple t ing  the i r  ass ignment  and 
overs tepp ing.  

	  
Some of these include: 
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�  Establish a time and place for homework free of distractions (including electronic devices). 
�  Having a quiet place to focus for a period of time, then taking a break for a short period helps to 

keep the priority on learning and helps students with time management. It also gives a more 
accurate account of how long assignments take to complete. 

�  Obtain supplies that your child needs. 
�  Know the topics your child is studying by checking their folders, classroom newsletters, or 
 PowerSchool  learning.   
�  Read with your child, or encourage your child to read on his or her own. Discuss books with 
 him. 
�  Ask your child to read aloud an essay he or she has written for editing. Allow her to hear 
 her own mistakes 
�  Help your child review for quizzes/tests. Teachers can provide fun ways to do this. 

 
C) Due Dates	  

Teachers will communicate through newsletters, PowerSchool learning or on the written description of 
the assignment sent home in Friday folders. If an assignment is late, the teacher wil l  discuss 
this with student and email adults. A plan for completion wil l be established. 

	  
D) Amount of Homework 

             In the Lower School, n ight ly  homework assignments should begin with ten minutes in Kindergarten 
and increase by 10 minutes each of the following years such that an hour of homework can be expected 
in fifth grade. This may include daily reading time and variations of math, spelling, social studies, 
geography, and writing assignments. Homework is not given over vacation of weekends. However, 
working on projects over the weekend my help your child work at a more success pace. If you are 
concerned that your child is consistently spending a longer time working on assignment compared to these 
guidelines, please share this information with the teacher. Likewise, if a student regularly reports he or she 
has no homework. 

 
  Grading/Examinations 
 Lower School students are assessed daily on academic work.  Homework, individual work samples, 
portfolios, projects, daily in-class work, quizzes, tests, and informal assessments made by teachers, 
are all tools used to monitor student progress. These include quantitative and qualitative information 
about student academic progress.  

 
 Standardized Testing 
  In the Fall and Spring, students in grades 3 – 5 take the Iowa Tests of Basic Skills to measure pre and post   
grade level learning. These tests are primarily used for evaluating the CIS curriculum and for  tracking the  
growth of students over time. 
 
 Progress Reports 
 The school year is divided into four quarters and Progress Reports are emailed to families at the end of each 
quarter. Reports list their individual progress in different subjects according to specific learning standards. 
Additionally, individualized comments explain student’s progress as well as areas of continued focus. Weekly 
assessments may contain a percentage grade, supportive feedback or both.  Friday Folders are sent home in 
all classrooms each week to help parents share in their child’s school experience. The folders contain 
completed and checked homework, classwork and projects. An individualized comment sheet highlighting 
academic and social aspects of the child’s week will be sent home every other week.  	  
	  
 
Learning Coach 
The learning coach at CIS serves to help all students access curricula through teacher training, support, 
and professional development.  Students who are in need of additional support will be identified 
collectively by the classroom teacher and parents.  A referral for additional academic support or 
enrichment, and/or for educational/psychological testing will be directed to the learning coach. The 
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Learning Coach coordinates communication between professionals, parents, and teachers.	  
	  
Parent-Teacher Conferences 
Conferences are held twice a year, at the end of the 1st and 3rd quarters.  Conferences provide an ideal 
opportunity for teachers and parents to share student progress and goals.  This partnership and 
communication is key to student success.  Conference sign ups will be sent to parents electronically a 
few weeks in advance. All parents are asked to attend Parent-Teacher Conferences on the scheduled 
days school is not in session. Students in grades 3-5 are encouraged to attend one or both 
conferences. This will be arranged between 
the teacher and the parents. Conference times are typically 20 minutes long and may include Learning 
Coach if agreed upon in advance. 

	  
	  
	  
CLUBS AND EXTRACURRICULAR ACTIVITIES 
	  
Athletic Information 
All Lower School students are involved in physical education activities each day of the school year.  
Structured PE classes are taught 2-3 times a week.  Group games and free play are offered during 
recess on alternate days. Additionally, every child receives at least 25 minutes of lunch recess daily.  
Other athletic opportunities may be offered through as part of our before and after school clubs. 
	  
 It is expected that all students wear clothing appropriate for outdoor play during all weather. This includes 
wearing close-toed shoes (tennis shoes on PE days), leggings or shorts under skirts and dresses, as well 
as coats, gloves, and hats during the colder months. 

	  
Before and After School Clubs 
Many Lower School clubs are offered throughout the year. Information about clubs will be    available 
at the start of each quarter.  Some examples of clubs include chess, baton twirling, builders’ bonanza, 
and dance/cheer.  Examples of past clubs include chess, baton twirling, Pokémon, basketball, and 
dance/cheer.  Examples of After School Clubs include running, golf, honor choir, and robotics.  Depending on 
interest, supervision, and opportunity, clubs will vary each year.  Clubs are fee-based. 

CONDUCT AND EXPECTATIONS 
	  
Students attend CIS to learn and function in an academic community with high standards. Respect, 
responsibility, integrity, and kindness are modeled and taught. CIS students are expected to contribute 
positively to the learning process.  Students are expected to assume personal responsibility, use 
appropriate and respectful language, behave in a kind and considerate manner towards all, respect care 
for school 
property, and follow the instructions of all faculty and staff. 
	  
Integrity 
The importance of exercising integrity in all aspects of academic and social life is explicitly discussed in 
classrooms and during morning meetings. If a child is found cheating or behaving in any way that questions 
his or her academic integrity, the c lassroom teacher and the lower school director will contact 
parents and set up a meeting to include the student. 

	  
Dress Code 
While students are encouraged to express their creativity and individuality in many ways at CIS, the 
dress code was established in order to set developmentally and culturally appropriate standards for 
school attire. The purpose of the dress code is to minimize dress as a means for differentiating oneself. 
Dress that is intended to seek attention can become a distraction to the learning environment. We 
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expect students to appear at school neat, clean, and presentably dressed per the dress code and 
guidelines for spirit and special event days. All clothing must be in good repair. Students who are not in 
compliance with the guidelines below will be given a reminder privately. If a student is out of dress code 
a second time, they will be asked to change from their own extra clothes supply or the office’s supply. 
Repeated offenses may result  in conversation with parents asking them to bring a change of 
clothes.  

 
Here is the lower school dress code: 	  
	  

�  Collared shirts in solid white, yellow, navy or light blue; no neon.  
�  Sweater, sweatshirt, or vest in solid white, yellow, navy blue and  
�  CIS sweatshirt purchased from the CIS  Spirit Store. 
� Collarless shirts may only be worn under a collared top or sweatshirt.  
�  Tennis shoes (required on PE days), boots or shoes; no open-toed shoes, crocks, etc. 
�  Pants or shorts in solid navy blue or khaki; cargo accepted; no sweatpants. 
�  Socks in white, navy, yellow, black or khaki; no neon. 

 �  For girls, skirt or jumper in navy blue, khaki, or official school plaid (Lands’ End-“classic navy plaid” 
  or French Toast – “blue/gold plaid”). 

 �  Length of skirts, dresses, and shorts must be of “just above the knee” length below your  
  fingertips when arms are relaxed at your sides. 

 �  Tights, leggings in solid navy blue, light blue, gray, white,or yellow; no patterns or stripes 
 �  Leggings may be worn under skirts/dresses only, not as pants. 
 �  Hair should be well groomed, clean, neat, natural in color, and free and free from distraction in 

  style.  
	  
Spirit Day and Special Event Dress Code 
CIS celebrates Spirit Day each Friday. On these days, students may wear the following: 

�  Jeans with a CIS spirit shirt or CIS club shirt on spirit days. 
�  Jeans with a special event themed shirt on special event and field trip days. 
�  Special event themed dress or skirt on special event days. 
�  Regular school uniform is always a choice on any day.  

	  
Purchasing 
Clothing items can be purchased at local department stores or through on-line catalogs. 
Many stores offer Scrip cards and you can earn money for the school as well as credit 
toward your own tuition. 

	  
Our school logo is available for imprint at Lands’ End. When ordering from Lands’ End, 
order from the School Uniform Catalog and please use our Preferred School Number 
(9000-7951-8). 

	  
In addition, a wide variety of attire can be purchased at the Spirit Store in the lobby. 

	  
Discipline Policy 
CIS encourages open and honest communication between home and school. Discussions 
about concerns as well as successes are important to promoting a positive partnership 
among adults 

 and best support the growth of each student. The following information has been 
developed for the purpose of providing guidance to faculty and administrators w h e n  
i s s u e s  a r i s e .  Parents and students can better understand the sequence of events for 
disciplinary processes in advance. 

 
 

12



CIS Lower School Parent  
	  

 
 
 
 
 
 
 
 

	  

Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Dress  Code Violation: 
Violation of the CIS dress code includes 
wearing a color other than those listed in 
the dress code inside the building. 
Additionally, the length of skirts, dresses, 
and shorts must extend past fingers tips 
when arms hang next to sides. (see 
student handbook for further clarification) 

�  Teacher talks to student 
about violation. 

�  Student may be asked to 
change clothes from 
personal collection or 
school collection of extra 
clothes. 

�   Teacher communicates 
dress code with guardians. 

�  Teacher tells division 
director. 

�  Student will be asked to change 
clothes and division director w i l l  
contact guardians to discuss dress 
code. 

Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Disruptions to Our School 
Environment: 
Any behaviors or conduct interfering with 
learning. Examples include but are not 
limited to incessant calling out, 
interruption of instructional time, blatant 
defiance of teacher directions, or physical 
behaviors that disrupt the school 
environment. 
	  

Developmentally appropriate behaviors 
will be addressed at a tier 1 level. 
	  

Repeated or non-developmentally 
appropriate behaviors will be addressed 
at a tier 2, 3, or 4 level. 

Tier 1 

� Redirect/Try again 

� Time out 

� Documents behavior issue 
in weekly comments on 
progress reports in the 
case of repeated offenses. 

Tier 2 

� Loss of privilege 

� Teacher communicates 
the problem to guardians. 
Sensitive issues should 
be shared face to face or 
over the phone. 

� Student may be removed 
from the classroom (buddy 
room or office) until 
teacher can meet with the 
student regarding the 

Tier 3 
�  Division director speaks with 

student and assigns a consequence 
that includes but is not limited to the 
following: reading a story related to 
the offense, asking student to read 
a story independently and write a 
summary of the lesson, present a 
book talk to another class on the 
topic, writing a plan and/or apology 
note to take responsibility. 

�   Division director or teacher 
communicates with the guardians 
that day. 

�  A follow up meeting between the 
teacher, guardians and division 
director is scheduled.  

�  A behavior plan is put into place 
together with the guardians. 

�  Division director documents 
meeting and follow up plans. 

	  

behavior. 

� Teacher documents the 
offense and communicates 
with the guardians. 

Tier 3 

� Teacher meets with 
division director and next 
steps are discussed. A 
behavior plan may be put 
into place. 

Tier 4 
�  Head of School made aware of 

difficulties. 
�  Follow up plans may include but are 

not limited to the student being sent 
to the office for part of the day, or 
the student may be sent home. 

�  Head of School meets with 
guardians, division director, teacher 
and possibly student. Suspension 
or expulsion is possible. 
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Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Foul Language: 
The use of any language, verbal, written, 
or gestures, which is offensive and meant 
to be insulting. It may be directed to 
oneself, one’s peers or adults. 

Tier 1 

� Correct language. 

� Teacher talks with student 
and communicates the 
problem to guardians. 

� Student tells guardians 
what he/she said. 

� Sensitive issues should be 
shared face to face or over 
the phone. 

� Documents behavior issue 
in weekly comments and 
on progress report for 
repeat offenses. 

Tier 2 
� Teacher informs division 

director. 
� A behavior plan may be 

put into place. 
Tier 3 
� Student is sent to the 

office. 
� The teacher follows up 

with the division director. 

Tier 3 
�  The offense is documented by the 

division director. 
�  Division director talks with student 

and possibly teacher together. 
�  Guardians are notified by division 

director and a meeting may be set 
up. 

�  A plan for future offenses may 
include, but not limited to: role 
playing scenarios, reading 
scenarios  to practice different word 
choice, document alternative words 
choices, spends time in the office, 
student is sent home. 

Tier 4 
�  Head of School is notified. 
�  Head of School meets with 

guardians, division director, teacher 
and possibly student. 

�  Suspension or expulsion is 
possible. 

� Division director meets with student 
and teacher. This may be a 
teachable moment. 

 

Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Academic Dishonesty: 
An act of knowingly representing 
another’s work as one’s own – this 
includes cheating and plagiarism. 
Students who knowingly share their work 
with others are also guilty of academic 
dishonesty. 
 

� Teacher talks with student 
and uses it as a teachable 
moment. 

� Teacher communicates 
the issue with 
guardians. 

� Teacher requests a 
meeting between student, 
guardians, and teacher. 

� Documentation of the 
offense is made by the 
teacher and sent to the 
division director. 

� Student will have the 
opportunity to redo the 
assignment. 

� The division director documents the 
offense and conversations. 

� Meeting between student, 
guardians, teacher, and division 
director is requested 

� Student will be required to complete 
an additional assignment related to 
honesty, trust, plagiarism or another 
related topic that is developmentally 
appropriate. 

�   Student may be put on a 
supervisory plan that may include, 
but is not limited to the following: 
parents sign work  
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	   � Loss of work credit. that has been completed at 
home prior to submission to 
teacher, student takes tests and 
quizzes in the office or at a 
table in the classroom private 
from other students. 

� Head of school is notified. 

� Head of school meets with the 
guardians, teacher, and division 
director. 

� Suspension or expulsion is 
possible. 

Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Vandalism: 
The willful or malicious destruction or 
defacement of any property belonging to 
another person or the school. 

�  “You break it, you fix it” or 
other logical and 
meaningful consequences. 

�  Student is sent to the 
office. 

�  The teacher and division 
director decide who will 
contact the guardians. 

�  Restitution is made. 

�  The offense is documented by the 
division director. 

�  Division director contacts parents 
and may send the student home. 

�  Restitution is made. 
�  Student dedicates time to fix what 

was broken. 
�  Head of School is notified. 
�  Head of School meets with 

guardians and student. 
�  Possible suspension or expulsion of 

child. 
Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Fighting, Aggressive Behavior: 
Any non-developmentally  appropriate 
action that includes, but is not limited to, 
shoving, pushing, punching, slapping, or 
kicking, that the student knowingly does in 
order to cause injury to another person. 
For our youngest students, actions that 
are considered developmentally 
appropriate will be handled at a Tier 1 
level and communicated to the guardians 
by the classroom teacher. However, 
should a pattern of behaviors develop, 
Tier 2, 3 and 4 interventions will take 
place. By the end of second grade, 
impulsive, hurtful behaviors are not 
considered developmentally appropriate 
and will be handled at  Tier 3 and 4 levels. 

Tier 1 
�  Students receive a break 

or time out. Division 
Directors is notified. 
Guardians are notified by 
teacher.  

�  Students make amends. 
	  

Tier 2 
�  Students will lose a 

privilege. 
�  Teacher communicates 

offense with the division 
director and guardians. 

�  A plan for next steps is 
made. 

Tier 3 
�  Students may be sent to the 

office to meet with division 
director. 

�  Follow up meeting with the 
student, teacher, guardian and 
division director w i l l  l i ke ly  
take place. 

�  The offense is documented by the 
division director. 

�  A new plan for consequences of 
future offenses is made. The plan 
may include, but is not limited to, a 
work project, loss of free time, time 
in office, student sent home 

Tier 4 
�  Head of School is notified. 
�  Student is sent home. 
�  Head of School meets with 

guardians, division director, teacher 
and possibly student. 

�  Suspension or expulsion is 
possible. 

Student Offense Teacher’s Disciplinary Steps Director’s Disciplinary Steps 
Bullying: 
Repetitive, unwanted aggression, typically 
within the context of a power imbalance 
(e.g. age, size, number of people, social 
capital). 

Tier 1 
�  Teacher meets with 

student in question to 
discuss behavior. 

�  Teacher meets with 

Tier 2 
�  Teacher sets up meeting with 

guardians and division director. 
�  Division Director meets with the 

student(s) separately. 
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Bullying can take any of the following 
forms: 
verbal (taunting, teasing), 
physical (hitting, shoving), 
relational (intentionally excluding from a 
group), 
cyber-digital (use of social media to 
defame or emotionally harm), hate- 
motivated (bias based on ethnicity, 
religion, sexual orientation, gender 
identity, etc.) 
Retaliation against those who report 
incidences of bullying to others is 
prohibited and reason for a disciplinary 
action 

targeted party separately 
and documents incidents 
and conversations. 

�  Teacher notifies guardians 
to discuss incident. 

�  Division director is notified. 

�  Division director meets with 
guardians, teacher and student. 

�  A plan for consequences of future 
offenses is made. Possible plans 
include but are not limited to 
reading books, watching videos, 
and researching bullying with the 
student to discuss and build 
empathy. 

�  Student works with younger 
students to lead friendship 
workshops with division director. 

Tier 3 
�  Head of School is notified. 
�  Student is sent home. 
�  Head of School meets with 

guardians, division director, teacher 
and possibly student. 

�  Suspension or expulsion is 
possible. 

	  
 
Technology Acceptable Use Policy. 
 
Technology use at CIS is for educational purposes only – to conduct research and complete 
assignments. It is our expectation that school technology resources are to be used in a 
reasonable, ethical, moral, and legal manner in accordance with the mission and Honor Code of 
Columbia Independent School.  This use policy applies not only when students are using school 
computers, but also when they use personal laptops to access the school network and internet 
via the school’s wireless connection, as well as phones, video equipment, digital cameras, copy 
machines, and any other information device. Activities such as playing games, checking personal 
e-mail, chatting, communicating on social networking sites, and/or visiting websites with 
inappropriate content are not considered part of the academic pursuit.  Cell phones are to be 
turned off and kept in backpacks or in the school office during school hours. 

	  
Computers in the Media Center lab are set up in a uniform manner and may not be altered in 
any way (e.g., changing the desktop, screen savers, icons, etc.).  Food and drink are not 
allowed in the Media Center.  Making copies of software installed on school computers or 
downloading software, videos, music, or other copyrighted material from the internet is not 
permissible by school policy or by law.  Students are trusted to be responsible users of the 
internet and follow teacher guidelines. 

	  
Students in the LS will interact with technology with teacher guidance.  Classroom instruction 
may be enriched with technology via whole-class lessons, small group iPad experiences, and/or 
teacher monitored computer lab projects.  Students in grades 3-5 will receive keyboarding 
instruction.  All technology resources will be used in support of education and supervised by 
Lower School teachers. 

	  
CIS has the right to restrict or terminate technology privileges.  CIS also has the right to monitor 
network activities and internet usage to maintain the safety and confidentiality of the school’s 
technology resources and to enforce the provisions of this policy 
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Teachers:  Teachers send out newsletters every other week containing important information for 
upcoming tests and projects, field trips, classroom and school wide events, and current curriculum 
being covered. Teachers alternate newsletters with personalized comments about each student 
focusing on academic successes and challenges, social development, and study skills. Teachers 
are available for telephone calls or meetings to discuss parental concerns or observations when 
scheduled in advance.   Walk-in meetings are discouraged, out of respect for the teacher’s primary 
task of preparing for each school day.  Teachers will answer emails within 24 hours during the week 
or the next school day following weekends and vacations. 
 
	  

 Division Directors: Each division director prepares a weekly newsletter sharing important 
information pertaining to the entire lower, middle, or upper school divisions. These newsletters are 
found within the Lion’s Letter, our weekly CIS newsletter, and are sent electronically to families every 
Thursday. Click on the lower school and middle/upper school links located at the top of the main 
page.  These pages include important information about upcoming events and activities. In addition, 
student groups or individuals may be recognized for achievements. If you are not receiving the 
Thursday Lion’s Letter, please contact the school receptionist to resolve the problem as soon as 
possible.  

 
 
 Parents: When parents are going out of town for any period of time, we ask you to provide the 

following information to the school office: 
 

• Dates of departure and return. 
• Name of adult responsible for the child. 
• Telephone number (home and office) of responsible adult. 
• Updated emergency contact people and telephone numbers	  

	   	  
For Academic and Non-Academic Issues 

 
Efficient and effective communication can be achieved by contacting faculty and administration 
in the following order: 

	  
First contact: Teacher Contact the classroom teacher by email or phone to share your 

concerns pertaining to an individual situation. Teachers have the 
most relevant information or will investigate the situation. They will 
return your calls and e-mails the following school day. 

 Second contact: LS 
Director 

  Contact the director for all issues that cannot be resolved at   
the teacher level or to answer more widespread questions 
related to the lower school division. 

 
 

Third contact: Head of 
School 

Contact the HOS for issues that cannot be resolved at the 
director level. 

	  
 
Parent Code of Conduct 
 
Success with our students relies on partnering with families. Effective communication is critical 
and parent concerns about students, teachers, or staff should follow the guidelines established.  
All communications with school personnel should be respectful in tone and content, as children 
often learn through observing adults, and respectful communications may facilitate the type of 
partnership and cooperation CIS strives to achieve with parents. Sharing concerns among the 
wider community or the spreading of gossip in the CIS community undermines the family-school 
partnership and is disruptive to the school community. This includes student behavior, the 

17



CIS Lower School Parent  
	  

disciplinary process, or teacher performance. Expectations of the parent behavior mirror that of 
students, teachers, and staff.  

  
Columbia Independent School reserves the right to impose any of the following restriction to 
parent(s) who do not respect the boundaries of communication established above: 
  

• Limiting the number and types of communication with teachers, staff, and/or 
administrators. 

• Restrict or remove access to the building. 
• Dismissal of the family from the school 
 

Counselor 

 The role of the student counselor is to support students in the areas of social, emotional, and 
character development in collaboration with guardians, teachers, and administrators. The counselor is 
available to students by appointment as well as a drop in basis if available. The counselor may meet 
with students individually or as a member of a support group. The counselor works with classes and 
grade levels as an educator of social and emotional topics relevant to their developmental ages. 

When working with a student individually, the counselor will seek permission from the guardian(s) after 
a couple visits.  Guardians will be asked to complete a permission form. This allows the counselor to 
meet with the student regularly for a short period of time. CIS is not a therapeutic setting, therefore the 
counselor will share resources with families when a student is in need of ongoing counseling or when 
the need of the student extends beyond his/her professional level of competency. Our counselor will 
then work in conjunction with the outside therapist, when granted permission by the guardian(s) to 
support the student at school. 

Conversations with the counselor will be held in total confidence unless information is disclosed about 
plans to harm oneself or someone else, abuse is indicated, or illegal action is being planned. By law, 
these things must be reported, investigated, and proper action taken. 

Mandated Reporting 

All Columbia Independent School faculty, counselors, and administrators are, by law, mandated 
reporters as provided by section 210.115. A mandated reporter is any person with the responsibility for 
the care of children. When a mandated reporter has reasonable cause to suspect that a child has been 
or may be subjected to abuse or neglect or observes a child being subjected to conditions or 
circumstances which reasonably result in abuse or neglect, that person shall immediately report to the 
children’s division in accordance with provisions of sections 210.109 to 210.183. We ask families to 
understand and support our school’s role as mandated reporters. 

 
ADDITIONAL INFORMATION FOR FAMILIES 
	  
Emergency Contact Information:  Parents complete and update this information 
electronically each year through our student information system. The information is provided to 
teachers during extended field trip activities for emergency information.  Additional information 
should be communicated directly to the school nurse. 
 

Absence From School 
School is more than assignments.  It is the aggregate of countless experiences – group interaction 
and problem-solving, dialogue, science labs, testing/exam practice, and more.  While some 
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assignments can be made up, much is lost by students who miss the learning as it takes place at 
school. 
 
Students are responsible for making up assignments missed because of an absence from class. 
Students should check with the teacher immediately after an absence for missed assignments. 
Parents may request assignments by contacting the Division Administrator, who will gather 
assignments and make arrangements to communicate information to parents. 
 
The dates of school vacations are listed on our calendar.  We strongly urge you to plan family 
vacations within these dates.  Some vacation and travel experiences have educational value, but 
extending vacations into classroom time disrupts student progress and interferes with planned learning. 
	  
Health, Safety, and Wellness 
CIS is committed to promoting the health, safety, and wellness of every student. We appreciate 
your cooperation and support as we care for your child while he/she is at school.	  
	  
The Center for Disease Control states that the primary means to reduce the spread of 
contagious illness in schools should focus on early identification of ill students and staff, staying 
home when ill, and good cough and hygiene etiquette.  Students, faculty, staff, and volunteers 
should stringently follow sanitary measures to reduce the spread of contagious 
diseases.  These include covering the nose and mouth with a tissue when coughing or sneezing 
(or coughing or sneezing into their sleeve if a tissue isn’t available), frequently washing hands 
with soap and water, or using hand sanitizer if hand washing with soap and water is not 
possible. 
	  
Illnesses 
In accordance with the Department of Health, the following illness symptoms will be used as 
guidelines when determining if a student should be sent home from school: 

�  Flu symptoms (headache, stiff neck, vomiting, diarrhea). 
�  Severe coughing. 
�  Pink eye:  tears, redness of eyelid lining, irritation, swelling and/or discharge. 
�  Unusual spots or rashes. 
�  Sore throat with trouble swallowing. 
�  Fever over 100 degrees Fahrenheit by mouth. 

	  
It is school policy that a student should remain home when ill, both for the benefit of the child 
and for the protection of other students and teachers. Students should be kept home for 24 
hours after fever or infection. 
 

Lice - Students with live lice and nits must be picked up from school and treated. All nits should be 
removed. After treatment, the school nurse must recheck the student’s hair prior to their return to 
class. If the hair has been treated and no live lice are discovered, the student will join their class. 
Siblings and classmates will be checked and classrooms will be treated to prevent the spread of lice. 
 
Medication – If your Lower School student requires medication, written instructions must be given to 
the nurse and those working in the lower school office.  All medications are to be administered by a 
designated adult. 
 
Medical Restrictions 
If your child participation needs to be restricted from PE class/recess due to a physical injury, please 
notify the classroom teacher, PE teacher, and school nurse. All other requests for restricted 
participation should be accompanied by a note from your child’s physician. We assume students who 
are well enough to attend school are well enough to participate in all activities. However, we 
acknowledge some exceptions may apply. 
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 Dietary Restrictions 
Please notify the school of any food allergies your child may have by completing the dietary 
restrictions form on the downloads section of our website at www.cislions.org/downloads. 
 
	  
Inclement Weather Policy 
For safety reasons, CIS may decide to delay or cancel classes, in case of inclement weather. 
Every effort will be made to announce a delay or closing no later than 6:00 a.m.  Please monitor 
the following sources for information: 
	  

CIS web site:  www.cislions.org 
	  

CIS Facebook Page:  www.facebook.com/cislions 
	  

CIS Main Office message: (573) 777-9250	  
 
Television: 

KOMU, Channel 8 
ABC-17, Channel 17 

	  
CIS will send out an email announcing school cancellations.  Parents may opt-in to receive text 
alerts as well through SchoolMessenger.  Information on how to opt-in can be found on the 
downloads section of our website (www.cislions.org/downloads). 
	  
The school recognizes that parents must use their best judgment regarding the decision to travel 
during inclement weather.  If CIS is having school but you are concerned about getting your child 
to school, please contact the appropriate divisional office to notify us of your situation. 
	  	  
Lost and Found 
We have two lost and found locations in the building. They are located at entrances on the south side 
of the building; the playground entrance and the cafeteria entrance. All items are displayed there with 
the exception of small valuable items will be brought to the office. We aim to keep these areas neat 
and tidy for easy retrieval of personal property. Please check these locations regularly. Our lost and 
found areas will be cleaned out at the end-of-semester, and families will be notified of these dates. 
If items are not claimed at these times, they will be donated to a charitable organization. 

Classroom Pets 
Classroom pets provide valuable learning experiences for students and interaction with animals are 
closely monitored for student safety.  Instruction related to the care and treatment of animals teaches 
students a sense of responsibility and promotes the humane treatment of living creatures.  Parents of 
students in a classroom with animals will be notified.  Student health issues will be considered when 
assessing the appropriateness of animals in the classroom and the teacher will confer with the school 
nurse and review student health records to assure there is no conflict. 
 
CIS kindly requests that personal pets are not brought to school without prior authorization from the 
director or the Head of School. Service dogs are allowed in the school when assisting others. 

	  
Parent Association/Volunteering 
All current CIS parents are members of the CIS Parent Association.  The Parent Association 
exists to further the mission of the school through a combination of volunteer work, fundraising, 
education, and special events.  Becoming involved in the Parent Association is a great way to 
meet other parents, become an active part of the school’s life, and join the school community.	  
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CIS Lower School Parent  
	  

Please feel free to contact the PA President for further information at cispa@cislions.org.  You 
may also want to check the CIS website under Parent Association for a complete list of officers 
and activities. 
	  
School Safety 
All exterior doors are locked during school hours, except for the Main Entrance.  A school 
receptionist is always present at the Main Entrance.  All visitors must check in with the school 
receptionist prior to entering the building.  Safety drills (tornado, fire, lockdown) are practiced 
routinely throughout the school year. 
	  
Thank you for taking the time to read this important information. We look forward to an 
outstanding year full of inspiring ideas, lively discussions, exceptional class work, and lots of 
school spirit! 
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